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Company (Create / Alter / Select / Shut / Delete)

Gateway of Tall

Create a Company ey i
Select Company

1. Go to Gateway of Tally > Press Alt + F3 > Create Company St Company
2. Enter the Basic Information, i.e., Name, Mailing Name and Address of The TSR

Company, Currency Symbol Etc. »
3. Inthe Financial Year Begins From, The First Day of The Current Financial Change TalyVaul
Year for E.G., 1-4-2021 Will Be Displayed by Default, Which Can Be Changed ST

as Per Requirement. Sl
Quit

Tally.ERP &
P: Print M: E-Mail 0O: Upload 5: TallyShop G: Language K: Keyboard K: Control Centre | H: Support Centre | H: Help

Directory . C:\Usersl|Public\TallyPrimelData Books and Financial Year Details
Name _ Financial year begins from oo14-2021
Books b fri o 142021
Primary Mailing Details A e e

Mailing name B Security Control
Address :

TallyVault password (if any)
Repeat password B

Country ° India (Warming: Forgetting TaillyVault password will render your data inaccessible.)

State - I Not Applicable Use security control ? No
Pincode B (Enable security to avail TSS features)
Contact Details

Phone no.
Mobile no.
Fax no.
E-mail
Website

Base Currency Information
4 Number of decimal places
Word representing amount after decimal
Mo. of decimal places for amount in words

Base currency symbol B
Formal name - INR
Suffix symbal to amount ? No
Add space between amount and symbol ? Yes
Show amount in millions ? No

Q: Quit

[ Tally MAIN --> Company Info. --> Company Creation © Tally Solutions Pvt Ltd., 1988-2020 Tue, 6 Apr, 2021 11:00:51

Books and Financial Year Details

The Financial Year Begins From
e In This Field, When You Create a Company, Type the Current Financial Year. Suppose You May Be Starting a
Company On 1st December 2021, You Should Enter the Financial Year From 01.04.2021.

Book Beginning From

Tally ERP 9 Presumes That You Wish to Maintain Books from The Beginning of The Financial Year. Hence,
Tally ERP 9 Displays the Date Given in Financial Year from Field Automatically.

The Date for Books Beginning from Can Be Changed, In Case of Companies, Which Are Incorporated in
The Middle of The Year. If Your Company Is New, You Can opt to Start the Books of Accounts from The Date of
Actual Establishment of The Company (Date of Incorporation) But Close Books According to The Financial Year

as Specified by You.

For Example, If Your Company Is Established on August 19, 2021, The Opening Balances for All the
Accounts Can Be Given as On August 19, 2021 Even Though the Financial Year Given Is April 1, 2021 (April To
March Financial Year). The Company's Books Will Begin on August 19, 2021 And Close on March 31, 2022,
Which Ensures Smooth Transition to The Next Year.
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Security Control

4. Enter the Tally Vault Password If Required.

e This Is Very Useful Option in Tally by Activating This Option You Can Avoid Unauthorized Access of Company
Data.
Use Security Control: Yes
Type Name of Administrator, Type Password & Repeat Password

Security Control

Use security control 7 Yes
{Enable security fo avail TS5 feafures)

Mame of administrator il == rre ]

Password R

Repeat password g

T —— S |
(FPassword sirengih: Strong)

5. Press Y or Enter to Accept and Save.

Base Currency Information

Base Currency Symbol

e In This Data Field, The Currency Symbol of The Country Is Auto-Selected Based on The Country of Origin Fed
by You in The Previous Data Field. There Is No Need to Change This Data Field If You Are Using the Same
Currency for Accounting.

Formal Name
e This Is the Formal Name of The Currency Selected in The Previous Field.

Suffix Symbol to Amount

e This Data Field Will Ask You Whether A Currency Symbol Is Required for Example: Prior To An Amount Like
Rs. 4,500 F

Add Space Between Amount and Symbol
e This Data Field Is Like Rs. 4,500 ¥ Space In Between Currency Symbol and Amount.

Show Amount in Millions

e If We Set This Data Field to Yes, Tally Will Display the Amount in Millions That Are in The Balance Sheet or
Other Reports. The Amount for Example 100,00,000 Will Be Shown As 10 Million. [One Million Equals 10,00,000].

Number of Decimal Places

It Is A General Practice to Use 2 Decimal Places, For Example:100.50

e For Using Paisa in Indian Currency, We Use 2 Decimal Places.

e For Using Cents in American Dollar Currency, We Use 2 Decimal Places

Word Representing the Amount After Decimal

e This Data Field Is Used in Printing, In Indian Currency Decimal Portion Is Said to Be Paisa. Set This Field as
Per Your Formal Name of The Decimal Value in Your Currency. For USD It Is Cents. Hundred Cents Make One
Dollar.

Number of Decimal Places for The Amount in Words

e If We Set This Data Field To 1 Decimal Places in Indian Currency, Then While Printing 75 Paisa. Will Print as
Seventy Paisa, If We Set This To 2 Decimal Places, Then It Will Print the Second Fraction Like Seventy-Five Paisa.

%SD Page -2




YCSD TALLY ERP 9

Alter Company

After the Company Creation in Tally, The Given Information of The Company Can Alter/ Modify/ Change as Per
Requirement.

e Go to Gateway of Tally >Press Alt + F3 > Alter > Select the Company and Press Enter to Open (Which
Company Data You Want to Change or Modify)

Gateway of Tall
Company Info. Name of CDMEHI
Select Company Hindustan Motor

CoMNnect Company Listof C DIITLIJBIliES

SHut Company Hindustan Motor
YCSD

Fas Youth Computer
Alter

SEcurity Control
Change TallyVault

SPIit Company Data

Backup
Restore

Quit

Select Company

Select Company Option Allows You to Load Another Company from The List of Companies Listed Which You May
Have Created Earlier.

Go to Gateway of Tally > Press Alt + F3 > Select Company
Or

Go to Gateway of Tally > Press F1

e
Select Company
Company Info. Data:

Select Company List of Companies

CoNnect Company Apr-2011 to I-Mar-2012
Alokimsala Agency 1-Apr- 21 ip I1-Mar-2012
Aman Motors T-Aar-2011 lo 31-Mar-2012
SHut Company indus Enderprises i 1olan 2011 do 31 hilar 3042

Hational Traders J 1-Apr-2(H1 o 7-Mar-2012
Create Company MT Hew i 1-Ane2011 do 31-Mar-2012
Create Group Company Oienial Tragers | 1alpr- 201 1 o 31-Mar- 2012

United Traders 1-Aar2011 lo 31-Mar-2012
Alter Universal Tragers | Tlpr 2011 do 31-ar- 2042

SEcurity Control
Change TallyVault

SPIlit Company Data

Backup
Restore

Quit
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Shut Company

Shut a Company in Tally Does Not Mean That Delete a Company, It Means Close. After You Work with Company,
Press Alt + F1 If You Choose More Than One Company or Choose Quit Button to Close the Present Company.

Or

Go to Gateway of Tally > Press Alt+F3 > Shut Company > Select the Company from List, Which Company
You Want to Shut > Press Enter

Shut Company
Company Info. -
Hindustan Motor

Select Company List of Companies

CoNnect Company

Hindustan Motor
SHut Company YCSD
Youth COH’IDU‘E[
Create Company

Alter

SEcurity Control
Change TallyVault

SPlit Company Data

Backup
Restore

Quit

Delete Company

In Tally, If We Delete the Company, It Can Remove the Company's Complete Information from Hard Disk. All the
Directories and Files That Are Associated with The Company Will Be Permanently Deleted. This Information Cannot
Be Reserved.

Go to Gateway of Tally > Press Alt + F3 > Alter > Select the Company > Alt + D and Press Enter.

P: Print I: E-Mail | O: Upload | S: TallyShop| G: Language| K: Keyboard | K: Control Cenire| H: Suppott Cenre| H: Help

Company Alterstion

Gateway of Tall
Company Info.

Select Company

CoNnect Company

SHut Company

Create Company

Delete ?
Alter

SEcurity Control
Change TallyVault Yes or No

SPlit Company Data
Backup
Restore

Quit
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Single Ledger Creation

Go to Gateway of Tally > Accounts Info > Ledgers > Create

Gateway of Tally
Accounts Info.
Ledgers

Single Ledger

Create
Display
Alter

Multiple Ledgers

CReate
Display
AlTer

Quit

Ledger (Create / Alter / Delete)

Yaarer e, Sanjuy Cagdnal
[wan)

7 Mo

Multiple Ledgers Creation

Go to Gateway of Tally > Accounts Info > Ledgers > Create

Gateway of Tally ...
Accounts Info. ...

Single Ledger

Create
Display
Alter

Multiple Ledgers

CReate
Display
AlTer

Quit

Display / Alter a Ledger

| Capinst hecount ___[F.

Addrens
Couriry

Srat

Pt Barin ditad

PATT Mo
Fisgstiatien typ
GITHUN
Sebiaker GST detasly

Mpiting llesyiin
M Sanjay Capital

India
Odisha
T Ha

T Bglsimibon Deinlls
Ragular

7 Ha

Rama of Laager

. | Eeshitha & Co
. | Maresh Enterprives

Prageep & Co

Sundry Credion
Sundry Creaion
Sundry Credilor

Go to Gateway of Tally > Accounts Info. > Ledgers > Display or Alter (Single / Multiple) > Enter

e Modification of Account Ledgers Is Possible for Single
Ledgers as Well As Multiple Ledgers. However, For

Multiple Ledgers, All the Fields Are Not Available for Alteration.

Na=to

Gafeway of Tally
Accounts Info.
Ledgers

Single Ledger
Create

Display

Alter

Multiple Ledgers

CReate
Display
AlTer

Quit
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Delete a Ledger

Go to Gateway of Tally > Accounts Info > Ledgers > Alter (Single / Multiple) > Select the Ledger, Which You

Want to Delete > Press Alt + D > Enter.

Gateway of Tally
Accounts Info.

~

Single Ledger

Creaie
Display
Alter

Multiple Ledgers

CReate
Display
AlTer

Quit

Groups

&: Control Cantre | 5: Support Cantr | H: Help
o o

The Group Is A Collection of Leaders of The Same Natures. Tally Software Automatically Creates 28 Groups That
Are Used in The Account Chart. Out Of 28 Predefined Groups in Tally, Primary Groups Are 15, And the Sub-Groups
Are 13. The Different Types of Groups Are as Follows:

e Primary Groups
e Sub Groups

Primary Groups
1. Branch/Division
2. Capital Accounts
3. Loans
4. Suspense Account

5. Current Liabilities
Sub Groups

1. Sundry Creditors
2. Stock in Hand

3. Duties & Taxes
4. Unsecured Loans

5. Reserves & Surplus

Na=to

6. Current Assets
7. Fixed Assets
8. Investments
9. Sales Accounts

10. Indirect Expenses

6. Secured Loans

7. Deposits

8. Banks OD Accounts
9. Provisions

10. Sundry Debtors

. Indirect Income

. Misc. Expenses

. Purchase Accounts
. Direct Income

. Direct Expenses

. Bank Accounts
. Cashin Hand

. Loan & Advances (Assets)
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Units of Measure

Units of Measure Creation
Go to Gateway of Tally > Inventory Info > Units of Measure > Create

Simple Units of Measure

Gateway of Tall Unit Creation (Secondary) Swayam Sales
Inventory Info. List of UQCs

Type . Simple

Symbol - Nos. I Not Applicable

BAG-BAGS
Stock Groups

I N =
Stock Items Formal name umber BAL-BALE

. : ; , BDL-BUNDLES
Unit Quantity Code (UQC): BKL_BUCKLES

Units of Measure . " BOU-BILLION OF UNITS
Number of decimal places: 0 BOX-BOX

Voucher Types | BTL-BOTTLES

| MIR-ME | ERS
Copy Allocation Details R &

OTH-OTHERS

PAC-PACKS
Quit PCS-PIECES
PRS-PAIRS

14 more ... |

Compound Unit of Measure

A Compound Unit Is a Relation Between Two Simple Unit. Hence, Before You Create a Compound Unit, Ensure
That You Have Already Created Two Simple Units (Example Doz & Nos)

Unit Creation

Type : Compound

Units with Multiplier Factors
(example: Kgs of 1000 gms)

First urit Conversion Second urnit
Doz of 12

Alter /| Delete Units of Measure

Go to Gateway of Tally > Inventory Info. > Units of Measure >
Alter > Select the Unit > Press Alt + D and Enter

*** However, A Unit of Measure That Is Part of a Compound Measure
Cannot Be Deleted Without Deleting the Compound Measure First.

Display Units of Measure

Go to Gateway of Tally > Inventory Info. > Units of Measure fK”D Gram) !
> Display > Select the Unit.

Na=to
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Stock Group

Create Single Stock Groups

Go to Gateway of Tally > Inventory Info. > Stock Groups > Create (Under Single Stock Group)

Gateway of Tally

Gafeway of Tall Inventory Info. a

Invento v Info. Stock Groups Stock Group Creation
Name : Grade One
Stock Groups Single Stock Group e,
Stock ltems Create

Units of Measure Under - I Primary
Voucher Types Multiple Stock Groups

. i CReate Should quantities of items be added
Copy Allocation Details Set/alter GST Details

Quit Accept ?
Yes or No

Create Multiple Stock Groups

Go to Gateway of Tally > Inventory Info. > Stock Groups > Create (Under Multiple Stock Groups)

Gateway of Tally

Inventory Info.
Stock Groups Multl Stock Group Creathon ctrl + M E
Under Group S0 Al Hams

Single Stock Group
Create

Mamé of Stack Group Should
Quantities of
ltems be Added

Multiple Stock Groups
CReate

Group Two Yes
Brand & Yas
Brand B b 1]

—

Display Stock Group

Go to Gateway of Tally > Inventory Info. > Stock Groups > Display. (Under Single / Multiple) > Select the
Stock Group from The List of Groups.

Gateway of Tally
Inventory Info. ABC Compar
Sies kLo Name of Group

gir::l;""; List of Groups

Alter

4 All Items

CReat Brand A
eale

Display : grand B

AlTer rand

Brand D

Sroup One

Group Two

Multiple Stock Groups

Quit
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Altering Single Stock Group

Go to Gateway of Tally > Inventory Info. > Stock Groups > Alter (Under Single Stock Group) > Select the

Stock Group from The List of Groups.

Gateway of Tally
Inventory Info.
Stock Groups

Single Stock Group

Create
Display
Alter

Multiple Stock Groups

CReate
Display
AlTer

Quit

Stock Group Alteration

ferandD

MName
(&lias)

. Group Tweo

Should guantities of iterns be added

Altering Multiple Stock Groups

Go to Gateway of Tally > Inventory Info. > Stock Groups > Alter (Under Multiple Stock Groups) > Select the

Stock Group from The List of Groups.

Gateway of Tally

Invertory Info.
Stock Groups

Under Group

Multl Stock Group Alteration

[ Al ltams

Single Stock Group Ehn

Create
Display
Alter

Nam of Stack Group

Should
Quantities of
tems bé Added

Multiple Stock Groups

CReate
Display
AlTer

. [Group Two
Brand A
. |Brand B
Brand &
Quit . | Brand D

Group One

I Primary Yas
| Primary Yis
(aup One Yas
roup Ona Yai
Group Two Yas
3roup Two Yas

Stock Categories

——————————

Stock Categories

1. Stock Category Offers A Parallel Classification of Stock Items.
2. For Enabling Stock Category Option in The Inventory Info Menu, Press F11 > F2: Inventory Features > Set

Yes for Maintain Stock Categories

Gateway of Tally
Inventory info.

Stoclk Groups

Company Features
Accounting Features
Inventory Features
Statutory & Taxation

TSS Features

Add-On Features

Quit

Eso

Inventory Features

General
Integrate accounts and inventory

Enable zero-valued transactions

Storage and Classification

Maintain multiple Godowns
Maintain stock categories

Maintain batch-wise details
Set expiry dates for batches

lUse separate actual and billed quantity columns
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ENROLLMENT VERIFICATION

Student Registration No. Date Of Birth

Check Now

Please Login Via Franchise Id & Password

CENTER LOGIN

User Mame Password
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